#ExperienceCFAC Email Templates

Templates included in this document:
1. Academic Unit to Faculty Leading Experiential Learning Activities (Internships, studies abroad, tours, etc.)
2. Faculty to Student(s)
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Academic Unit to Faculty Leading Experiential Learning Activities (Internships, studies abroad, tours, etc.)

Use the following template to contact faculty or directors in charge of experiential learning activities.

To: Faculty (and staff)
From: Academic Area

SUBJECT LINE: Share Your Experiential Learning Story With Us

[INSERT NAME],

We are aware that you are the faculty member leading the [INSERT NAME OF PROGRAM OR EXPERIENCE]. The College of Fine Arts and Communications (CFAC) would love to share the experiences of your students.

Consider encouraging your students with the enclosed questions to guide them as they capture and share their experiential learning this spring/summer.

· Where is the program taking place? How long is it?
· What is the goal/purpose of your program?
· What excited you about the specific location or experience? How will it contribute to the learning and growth of students?
· What is unique about the program?
· How does it impact others (BYU, other students, the world, etc.)? 
· What do you hope students will learn from this experience? 
· How do you think this experience will affect the future careers of students?
· How does this program prepare students to better deal with social issues or the world at large?

We want to stay connected with you and your students throughout your experiential learning activities.

Please consider using #ExperienceCFAC on social channels to share both pictures and stories from your programs. You can also direct your students to submit their experiences to the “Share Your Story | #ExperienceCFAC Essay and Media Contest” by going to cfaccontest.byu.edu.

Best, 

[INSERT SIGNATURE] 

Faculty to Student Email Template

Use the following template to encourage students to submit their #ExperienceCFAC stories, particularly by participating in the “Share Your Story” contest.

To: Students
From: Faculty

SUBJECT LINE: Share Your Experience [or Story] this Summer

Dear Students,
 
We would love you to share how your experiences this summer have influenced your time at BYU. Here are a few ways for you to do this:
 
1. Tag all your social media posts with #ExperienceCFAC
2. Share Your Story: Submit blog posts, photos, videos or other forms of media to our “Share Your Story | #ExperienceCFAC Essay and Media Contest”
 
If you have any questions, please contact Assistant Dean Melinda Semadeni or the College of Fine Arts and Communications External Relations team at cfacpr@byu.edu.
 
Thank you,
[YOUR NAME]
Faculty
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